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NONOXEHUE
06 yue6HOM PpOoHAE HPOPMALUOHHO-6MBAMOTEUHOTO LLeHTpa
r60Y COLU Ne21

1. OBLUME NONOXKEHUA.

1.1. NonoxeHue 06 yyebHOM PoHAE MHPOPMALMOHHO-6MOAMOTEYHOTO LEHTPA
(MbU) paspaboTaHo B COOTBETCTBMM C AENCTBYHOWMM 33aKOHOAATE/NIbCTBOM
Poccuitckon depepaumm Ha OCHOBAHMM HOPMATMBHO-NPABOBbLIX AKTOB:

1.1.1. denepanbHOro 3akoHa ot 29.12.2012 r. Ne 273-$3 «06 ob6pasoBaHUM
B Poccumnckon deaepaymn».

1.1.2. ®enepanbHOro 3akoHa ot 29.12.1994 r. Ne 78-93 «O 6ubnmoteyHom
aeney.

1.1.3. MpuKkaza MuHKynbTypbl Poccum ot 08.10.2012 r. Ne 1077 «0O6
yTBepKAeHun MNopaaka yyeta AOKYMEHTOB, BXOAALLMX B COCTaB bubanorteyHoro
doHaa».

1.1.4. Mpunkaza MwuHobpHaykm Poccum ot 04.10.2010 r. Ne 986 «O06

yTBEpKAeHUN deaepanbHbix TpeboBaHMI K 06pa3oBaTeNbHbIM yYpeKAEHUAM B
4aCTM MMHMMANbHOM OCHALLEHHOCTM YyyebHOro npouecca M obopyaoBaHUS
y4ebHbIX NOMELLLEHNIN».

1.1.5. Mpukasa Ne 345 ot 28 aekabpa 2018 r. «O deaepanbHOM nepeyHe
y4ebHMKOB, pPEKOMEHAYeMbIX K MCMONb30BAaHUIO MPU peanmsaumm UMerLwmx
rocyapCTBEHHYIO aKKpeauTauuio o06pa3oBaTefibHbIX MPOrpamMmm HavyanabHOro
obuiero, ocHoBHOro obuiero, cpeaHero obuero obpasoBaHuaA» (C y4ETOM
BHECEHHbIX U3MEHEHUN).

1.1.6. MpunKkaza MwuHobpHaykm Poccum ot 09.06.2016 r. Ne 699 "O6
YTBEPKAEHUN MNepeyHs OpraHu3auuii, OCyLLEeCTBAAIOWMX BbINYCK Yy4ebHbIX
nocobuin, KoTopble AONYCKATCA K UCMO/Ib30BaHMUIO NPU peannsaumm Mmetowmx
rocyapCTBEHHYIO aKKpeguTaumio obpasoBaTesibHbIX MNPOrpaMm HayasibHOro
obuiero, ocHoBHOro obuero, cpeaHero obuero obpasosaHuna”

1.1.7. MpuKkaza MmnHobpHaykm ot 06.10.2009 r. Ne 373 «O6 yTBepKaeHUN U
BBEAEHMN B [fOeNCTBME T[OCyAapCTBEHHOro 06pa3oBaTeNbHOrO CTaHAapTa
HavyasnbHOro obuwero o6pasoBaHUAY.

1.1.8. Mpukasa MwuHob6pHaykm Poccum ot 17.12.2010 r. Ne 1897 «06
yTBEPXKAEHMN PeaepanbHOro rocyaapcTBeHHOro ob6pasoBaTeNbHOrO CTaHAapTa
OCHOBHOTrO 0buLero obpasoBaHuA».



1.1.9. Mpukasa MwuHobpHaykm Poccum ot 17.05.2012 r. Ne 413 «06
yTBEpKAeHMN deaepanbHOro rocyaapcTBeHHOro ob6pasoBaTeNbHOro CTaHAapTa
cpeaHero (nonHoro) obuwero obpasoBaHmA».

1.1.10. 3akoHa Camapckon obnactm ot 22.12.2014 r. Ne 133-rg «0O6
obpasoBaHuKu B Camapckoit obnactu» (c usmeHeHnamu Ha 16 susapa 2017 roaa).
1.1.11. MocTtaHoBneHua MNpasutenbctea Camapckor obnactn ot 25.07.2007 .
Nell4d «O mepax no obecnevyeHUMIo y4YyaWMXCA  MYHUUMNAAbHBIX U
rocygapcTBeHHblx obpasoBaTenbHbIXx  yupexgeHmnn  Camapckon  obnactu
y4yebHbIMM m3gaHmamn, npuobpetaembiMn 3a cyeT cpeacts obnactHoro
6roaxkeTa» (c usmeHeHuamm ot 27.10.2011 r.)

1.1.12. YcraBa N'bOY COLU Ne21

1.1.13. MonoxeHuna 06 MHbopmaunoHHO-6MbanoTeyHom ueHTpe N’6OY COLL
Ne21
1.1.14. NHbIX HOPMATUBHO- NMPABOBbIX aKTOB.

1.2.HacTtoAwee NONoOXeHWe pernameHTUpyeT nopAagok  GopmMupoBaHus,
XpaHeHuA, Mcnonb3oBaHUA yyebHoro ¢oHaa MBLL TBOY COLLU Ne21, a Takxke
3aKpennseT OTBETCTBEHHOCTb AOJ/IPKHOCTHbIX /UL

2. norAA0OK $OPMUPOBAHUA YHEBHOIO »OHAA UBL,

2.1. YuebHbllt poHA ABNSAETCA COCTABHOM YacTblo bubamnoteyHoro poHaa NBL,
F6OY COLL Ne21.

2.2. KomnneKktoBaHue y4yebHOro ¢oHaa NPoMCXoaUT HAa OCHOBE AENCTBYHOLLMX
depepanbHbix NepeyHer Yy4ebHMKOB, PEKOMEHAOBAHHbIX W  AOMNYLLEHHbIX
MuHucTtepctBOM 06pa3oBaHMAs W Haykm PO  pgnAa  ucnonb3oBaHuMAa B
o6pa3oBaTe/IbHOM MpoLuecce, NepeyHer opraHn3aLnii, OCyLLLECTBAAOLWMX N34aHME
y4ebHbIx Nnocobuii, KOTopble A0MNYCKAKTCA K MCNONb30BaHUIO B 06pa3oBaTelbHOM
npouecce B MMEIOWMNX FOCYAAPCTBEHHYIO aKKpeauTauMio W peanunsyloLimx
obpasoBaTenbHble nporpammbl  obuiero obpasoBaHMA  0b6pa3oBaTeNbHbIX
yuypexaeHusax. [lepevyeHb y4yebHMKOB, y4ebHbIx nocobuit, obecneuymsatomX
peanu3aumnto obpasoBaTenbHbix nporpamm BOY COLLU No21, yTtBep:Kaaertca
eXXeroaHo.

2.3. B yyebHbI GOHA BKAKOYAOTCA BCe Y4eOHWUKK, yyebHble nocobusa (B Tom
yncne IKCNepuMeHTaNbHble W NPOo6HbIe), CcoAeprkaHWe KOTOpPbIX OTBevYaeT
TpeboBaHUAM rocyapCTBEHHbIX o6pa3oBaTeibHbIX CTaHOApPTOB,
obecneynBaroLLMX NpPeemcTBEHHOCTb N3y4yeHus ANCLUNANH n
CUCTEMATMU3NPOBaAHHbIX N0 06pa3oBaTesibHbIM 06NaCTAM.



2.4. [ononHeHue y4yebHoro ¢oHaa WBL, obecneumBaeTca 3a cuyeT CpeacTs
denepanbHOro, PernMoHanbHOro, MyHuumnanbHoro 6togxkeTtoB (c1. 35, n. 2
depepanbHoro 3akoHa «0O6 obpasoBaHuMM B Poccuinckoit Pepepaummn»), UHbIX
NUCTOYHMKOB, HE 3anpeLleHHbIX 3aKoHogaTenbcTBOM P, B T. 4. 6e3Bo3me3gHOro
NOMKepTBOBaHUA PUINYECKUMU U/ TN OPUANYECKUMU IULLAMWN.
2.5. B uenax obecneyeHns obyyatowmxcsa yuebHnKkamm, yuebHbimm nocobmsamm
OO B3ammopencTeyetr ¢ gpyrumm obuieobpasoBaTenbHbIMM  OpPraHM3aLMAMM
MoOBONXKCKOrO ynpaBneHuA, B T. 4. OopraHudyet paboty no obmeHHoOmy ¢oHAay
y4yebHukos (OP).
2.6. MexaHusm popmupoBaHua yuebHoro ¢poHaa:
2.6.1. N3yyeHune n aHanu3 coctoaHnA obecneyeHHoOCTM GoHAQ BUBANOTEKM
y4yebHUKamm, y4ebHbIMM NOCOOBUAMM B COOTBETCTBMMN C KOHTUHFEHTOM YYaLLUXCA.
2.6.2. O3HaKomnieHMe neparornyeckoro Koanektmea ¢ depepanbHbim
nepeyHem y4ebHMKOB, PEKOMEHAOBAHHbIX W AonyweHHbIX MWHUCTEPCTBOM
obpa3oBaHMa U Haykm PP gna ncnonbsoBaHuA B 06paszoBaTeNlbHOM MpoLEecCe,
nepeyHem opraHn3aunii, OCyLLEeCTBAAKOLWNX U3aaHNE yYebHbIX NocobMi, KoTopble
AOMNYCKAOTCA K MCNONb30BaHMIO B 0Opa3oBaTe/IbHOM MNPOLLECcCe B MMERLMX
rocygapCTBEHHYHD  aKKpeguTaumio M peanusyowmx  obpasoBaTesibHble
nporpammbl obuwiero o6pasoBaHmMsa 06pa30BaTENbHbBIX yUPEKAEHUAX, NEPEYHEM
OpraHM3auMn, OCYLLECTBAAIOWMX U34aHMe Yy4yebHbix nocobuii, KoTopble
AOMNYCKATCA K MCNO/Ab30BaHUIO B 06pa3oBaTelbHOM MNPOLLECCE B UMERLMX
rocyfapCTBEHHYHO  aKKpeguTaumio M peanusylowmx  obpasoBaTesibHble
nporpammbl obuiero obpas3oBaHMA 06pa3oBaTENbHbIX YyYpeXAEHMAX, U BblbOp
y4yebHuKoB, y4yebHbix nocobuin, cooTBeTCTBYHOWMX 0bpa3oBaTeNbHbIM
nporpammam N6OY COLLU Ne21.
2.6.3. YTBEpKaeHMe nepeyHs BblbpaHHbIX y4yebHUKOB, y4ebHbIXx nocobui
negarormyecKkMm COBETOM LLKOJIbl, MPUKA30M ANPEKTOPA.
2.6.4. CoctaBneHMe nepcrnekTMBHOro nnaaHa obecnevyeHna y4vawmxcs
y4yebHuKamm, yuebHbIMM NOCOOBMAMM Ha HOBbLIM Y4ebHbIN roa,.
2.6.5. OdopmneHne 3akasa Ha npuobpeTeHMe y4yebHUKOB, Yy4eDBHbIX
nocobuii (ganee - LOKymeHTOB yyebHoro poHaa) n (Mnn) 3aknoyeHmne 4oroBopos
6e3B03Me34HOro NoXepTBOBaHUA y4eOHUKOB.
2.6.6. MpMém un TexHuyeckaa o06paboTka MNOCTYNMBLUMX [AOKYMEHTOB
yuyebHoro ¢poHAaa.
2.7. WHdopmauma 0b ncnonbsyemoix B FTbOY COLLU No21 gokymeHTax yyebHOro
$oHAa, a TaKkKe nepeyeHb He0bXoAMMbIX YYEDHbBIX N ANAAKTUYECKMX MATEPMANOB



AnA obyyatowmxcs (KOHTYpHble KapTbl, aTiackl U T. 4.) AOBOAMTCA 40 CBeAEHUs
poanTenein/3akoHHbIX NpeacTaBUTeNEN.

2.8. [JOKYMEHTbl BpEMEHHOIO XpaHEHMA — KOHTYPHbIe KapTbl, y4ebHble paboumne
TeTpaau, AWOAKTUYECKMe maTepuanbl M T. M. NpUobpeTatoTca poauTensimu
camocToaTeNbHO. (AAMMHUCTPaLMA 06LLe0b6pa3oBaTeNIbHON OpraHMsauum He
BnNpaBe TpeboBaTb NX 0653aTENIbHOM NOKYNKW. [JOKYMEHTbl BPEMEHHOrOXpaHEeHMA
npuobpeTatoTca pPoAUTENAMU TONbKO HA A0OPOBONLHOM OCHOBE MO pPeLleHUtD
CamMuX poauTenen Ha KNacCHOM pPoauTeIbCKOM cobpaHun).

3. NOPAAOK YHETA, BbiAAYU U UCNMOJIb3OBAHUA YYEBHOIO ®OHAA
nubL,
3.1. Yuétr pJoOKymeHTOB Yy4yebHoro ¢oHAa AonKeH cnocobcTBoBaTb €ro
COXPaHHOCTKU, NpaBuAbHOMY GOPMUPOBAHUIO U LLENEBOMY MCNONb30BaHUIO. Bce
onepauun no y4éty npomssogatcs bubnnortekapem/ negarorom-6mbanoTekapem
NBL, ctonmocTHbIn y4éT Beaétca UBLL n 6yxrantepuen NBOY COLU No21. Cepka
AaHHbIX UBLL n Byxrantepumn nponssoamTca exXeroaHo.
3.2. [lpouecc yyeta AOKYyMeHTOB y4yebHoro poHAa BKAIOYAET B cebA npuem,
WTeMneneBaHne, pPernucTpaumio NOCTyNAeHUn, pacnpeseneHne no Kaaccam,
nepemelleHne, BbiObITUE, a TaKKe MNoABeAeHWE WUTOroB ABWMXKEHMA yyebHoro
$oHAOa 1 ero NPoOBEPKY.
3.3. Yuet goKymeHTOB yyebHoro ¢poHaa UBL, ocyliecTBnaeTca B COOTBETCTBUM C
AENCTBYHOWMMN HOPMATUBHbBIMM MPABOBbIMM aKTaMU:

3.3.1. Mpukazom MuHKyAbTypbl Poccnmn ot r. Ne 1077 «O6 yTBEpKAEHUMU

MopAgKa yyeTa AOKYMEHTOB, BXOAALLMX B COCTAaB bubanorteyHoro poHpa».
3.4. Obyyatowmmca, 0CBaMBaOLMM OCHOBHble 0bpa3oBaTesbHble NPOrpaMmmbl
33 cyeT 6o KEeTHbIX aCCUrHOBAHUM B nNpegenax gpenepanbHbiX rocyaapCTBEHHbIX
obpa3oBaTeNibHbIX CTAaHAAPTOB W 06pa3oBaTeNbHbiX CTAaHAAPTOB, a TaKXe
OCBaMBAOLLMM Y4ebHble NpeaMeTbl, KypCbl, AUCLMNAMHBI (MOAYAN) 33 Npeaenamm
denepanbHbIX rocyaapCTBEHHbIX obpaszoBaTeNbHbIX CTaHAapTOB n
obpa3oBaTeNibHbIX CTaHAAPTOB, M MNOJAy4YalOWMM nnaTHble obpa3oBaTenbHble
yCnyru, AOKYMeHTbl y4vyebHoro ¢oHAa npenocTaBAsaldTCA B MOJ/b30BaHUE
6ecnnaTHo.
3.5. [lokymeHTbl y4ebHOro ¢poHaa BblgaOTCA HA OANH y4ebHbIN rog,
3.6. Bblgaya [oKymeHTOB yyebHoro ¢oHAZa Npou3BOAUTCA B C/eaylolem
nopaake:



3.6.1. Obyvatowmmea 1-4 Knaccos - nog pocnucb poautenei (3aKOHHbIX
npeacraBuTeneit) B 4YMTATENbCKUIA GOPMYANsp YYEeHMKa WAM NofA, POCMUCh
KNIACCHOTO PYKOBOAUTENA B UMTATE/IbCKUIA GOPMYNIAP KNACCHOTO PyKoBOAUTENA.
3.6.2. Obyuatowmmcs 5-11 Knaccos - No4 POCAUCh Y4EHUKA B YUTATENIbCKUN
dbopmynap yyeHuKa.
3.7. BHoBb npubbiBLIKE B TeyeHMe y4yebHOro roaa y4vawmecsa obecneumsaroTca
AOKYMeHTaMn y4dyebHoro ¢oHaa m3 bubnuoteyHoro ¢oHaa WBL, nam nytem
nepepacnpeaeneHma mexay Apyrumum WKonamu no obmeHHomy oHAy
yuyebHukoB (OP) B cnyyae Ux Hannuums.
3.8. [lpu AOCTaTOYHOM KONMYecTBe AOKYMeHTOB yvyebHoro ¢poHaa B MBL, TEOY
COLL Ne21 BO3MOKHa Bblgaya y4ebHUKOB yunTenam-npeameTHMUKam.
3.9. PekomeHAyembin HOPMATMBHbIM CPOK WCMNO/Ib30BAaHUA  OOKYMEHTOB
yyebHoro ¢oHaa - He meHee 5 ner.
3.10. byxrantepckuii y4yeT [AOKyMeHTOB y4yebHoro d@¢oHaa ocywecTsaser
byxrantepwms.

4. norPAOOK XPAHEHUA U BblBbITUA AOKYMEHTOB YYEBHOIO ®OHAA
nbL,

4.1. XpaHeHWe N CNUCaHMe AOKYMEHTOB yyebHoro ¢oHAa ocywecTBiseTca B
COOTBETCTBUM C AENCTBYHOLMMN HOPMATUBHBIMWN NPABOBbIMM aKTaMMU:

4.1.1. Mpukazom MuHKynbTypbl Poccum ot 08.10.2012 r. Ne 1077 «0O6
yTBepKAeHMM Mopaaka ydeTa AOKYMEHTOB, BXOAALLMX B COCTaB bubanorteyHoro
doHpa».

4.2. BblbbiTMe AOKymeHTOB Yy4yebHoro ¢oHaa u3 WBL, npoussogutca no
NPUYNHAM BETXOCTU (GM3NYECKNI N3HOC), yCTapenocTu (No cogepraHuto), ytepu.
4.2.1. BbiObITME MO BETXOCTUM MNPOU3BOAUTCA NPU HannMuumM AedeKTos,
NPMBOSALLNX K WCKA)KEHUID MM  notepe MHbOOPMaAUMK,  YXYALIAKOLWNX
y40604MTaEMOCTb, YCNOBUA YTEHMA.

4.2.2. BbI6bITHE NO NPUYMHE YCTAaPENOCTU NO COAEPHKAHMIO NPON3BOANTCA B
COOTBETCTBUM C U3MeHeHusMM B «DPegepanbHbIX NepedyHAX Y4ebHUKOB,
PEKOMEHA0BaHHbIX (AONYWEHHbIX) K MCNoAb30BaHUIO B 0b6pa3oBaTe/ibHOM
npouecce B 06pas3oBaTeNbHbIX YYPEKAEHUAX, peannsyowmx obpasoBaTenbHble
nporpammbl  obwero 06pa3oBaHUA M MMEKOLWMX  FOCYAAPCTBEHHYHO
aKKpeauTaumio Ha Yy4yebHbI roa», BBeAeHMEM HOBbIX 06pa3oBaTesbHbIX
CTaHAapTOB, 06pa3oBaTebHbIX NPOrpamm.



4.2.3. BbiObITME MO NpuuMHe yTpaTbl U3 poHAa BUBAMOTEKU. YTpaUyeHHble
AOKYMEHTbI yyebHoro ¢poHaa, CPOK MCNO/Ib30BAHUA KOTOPbIX NPEBbIWAET 5 ner,
cnucbiBatoTca 6e3 Bo3meweHmsa ybbITKa.

4.3. YTepsAHHble W npuweglMe B HErogHoCTb AOKYMeHTbl yvyebHoro ¢oHaa
CNMCbIBAKOTCA MO aKTy KOMMCCMEM MO COXPaHHOCTM POHAA, B COCTaB KOTOPOWM
BXO4AT 3aMeCcTUTeNlb AMPEeKTopa, 3aBxo3, Oyxrantep, 4neH npodCo3HOro
KomMuUTeTa, bbAMoTeKapb, yunTenb. AKT yTBEpKAAeTCA NOANUCHIO ANPEKTOPA.

4.4. CnucaHHble NO aKTy [AOKYMeHTbl Yy4yebHoro ¢oHaa moryt ObiTb
MCNONb30BaHbl  ANA  M3rOTOBAEHMA  AMAAKTUMYECKOro  maTepuana, AaAa
pecTaBpauMoOHHbIX pPaboT uMAM nepedaroTca  opraHM3auuAamM Mo 3aroTOBKe
BTOPCbIPbA.

4.5. XpaHeHMe CnuCaHHbIX AOKYMeHTOB Yy4yebHoro ¢oHaa BmecTe C
AENCTBYIOWMMM 3anpeLLaeTcs.

5. OTBETCTBEHHOCTb 1 NO/THOMO4YUA YYACTHUKOB
OBPA3OBATE/IbHOIO NPOLIECCA
5.1. AupeKTtop:
5.1.1. YTBEpXKAAeT BbIOOP y4ebHbIX NporpaMmm M y4yebHO-MeToANYECKOM
NMTepaTypbl 4NA OpraHmM3auum obpasoBaTesIbHOro NpoLLecca B COOTBETCTBUU C
obpa3oBaTenbHON nporpammol, Yy4ebHbIMm nnaHom o06pa3oBaTeNbHOro
yupexaeHums.
5.1.2. N3paeT npuKasbl 0 pacnpegeneHnm GyHKUMOHANbHbBIX 06A3aHHOCTEN
pabotHMkoB [BOY COLUl Ne21 no ¢OpMMPOBAHUIO, COXPAHHOCTU U
MCNONb30BaHMUIO yyebHoro ¢poHAaa.
5.1.3. KoHTponnpyetr obecneyeHHOCTb AOKYMeHTamu yyebHoro ¢oHaa, B
COOTBETCTBUM C YTBEPKAEHHbIMM 0b6pa3oBaTenbHbiMM Nporpammamu FOY COLL
No21.
Obecne4ymnBaeT ycnoBUA ANA XpaHeHUA yyebHoro ¢oHAa.
5.1.4. OueHuBaeT pAeATenbHOCTb paboTHMkoB OO no obecneyeHuto
obyyatowmxca 4oKymeHTamu yyebHoro poHaa, onpeaenaeT mepbl NOOLWPEHUA.
5.1.5. HeceT OTBeTCTBEHHOCTb 33 OpPraHM3auuilo  KOMMJIEKTOBAHMA,
COXPAHHOCTU N NCNONb30BaHMA y4ebHOro poHAa B LLEe/IOM.
5.2. Meparor-6ubnnorekapno:
5.2.1 NpoBoAMT aHaNN3 COCTOAHUA y4yebHOro poHaa B COOTBETCTBUM C €XKEFO4HOM
noTpebHOCTbIO obpa3oBaTeNbHOro yupexaeHums, peanmsyembiMn
o6pa3oBaTe/ibHbIMW NPOrpaMMamMm.



5.2.2 WHbopmupyeT neparormyecknMii KOMANEKTUB O BHOBb MOCTYMUBLUNX
AOKYMeHTax y4yebHoro ¢poHAaa.

5.2.3. ®opmupyeT 3aABKY Ha npuobpeteHne HeaoCTaWMX AOKYMEHTOB
yuyebHoro ¢oHAa, yunTbiBaA MMeIOLLEEecsa Hainyme OKYMeHTOB B y4ebHOM doHae
MNBL, a Tak»Ke BO3MOXHOCTU UX Nony4yeHua yepe3s ObmeHHbIM poHA y4ebHMKOB.
5.2.4. OpraHu3yeT NpoLeccC Bblgavym 1 npuema AoKymeHToB y4ebHoro ¢poHAaa.
5.2.5. OpraHu3syeTt peMoHT AOKYMEHTOB y4ebHOro ¢oHAa CMIaMM yHaLLLUXCA.

5.2.6. OcyuwiectBaseT npoueaypy npuema AOKYMeHTOB y4yebHoro ¢oHaa B3ameH
YTEPAHHbIX.

5.2.7. MNpoBoguT exKerogHyro MHBEHTapM3auuto yuebHoro ¢poHaa.

5.2.8. OpraHusyetr “ npUHMMaeT HenocpeacTBEHHOEe y4yacTue B MNpPoBepKax
COCTOAHMA AOKYMEHTOB y4yebHOro ¢oHaa B COCTaBE KOMWMCCMM MO COXPAHHOCTU
doHaa.

5.2.9. HeceT HenocpeaCTBEHHYIO OTBETCTBEHHOCTb 3a Y4yeT, COXPAHHOCTb W
BblObITUE AOKYMEHTOB y4yebHoro ¢poHAa.

5.3. 3amectutenb gupekKropa:

5.3.1. OpraHusyetT paboTy no cocTaBieHUO 06pa3oBaTeNbHOM MPOrpammbl
LWKO/IbI.

5.3.2. CBoeBpemeHHO opraHusyeT, KOHTPOAMPYET U HeceT OTBETCTBEHHOCTb 3a
paboTy NpeaMeTHbIX MeToANYECKMX 00begnHEHNI MO GOPMUPOBAHUIO NEPEYHSA
HeobxoaAuMbIX AOKYMEHTOB yyebHoro ¢oHpa B cooTBetctBUM ¢ PepepanbHbim
nepeyHem y4yebHMKOB, PEKOMEHAOBAHHbLIX M AONYLWEHHbIX MMUHUCTEPCTBOM
obpa3oBaHMA N Haykn PO ana mcnonb3oBaHWA B 0H6pa3oBaTenbHOM MpoLecce,
nepeyHem opraHmM3aumi, ocyLLLeCTBAAIOLNX U3AaHMe y4ebHbIX Nocobui, KoTopble
AOMYCKAlOTCA K WMCNO/Ib30BaHMIO B 06pa3oBaTe/IbHOM MNpouecce B UMEHLLUX
rOCy4apCTBEHHYIO  AKKpeauTaumilo U peanunusyrolmx obpa3oBaTenbHble
nporpammbl obuiero obpasoBaHmMAa 0b6pa3oBaTe/IbHbIX YYPEXAEHUAX, NepeYHEeM
OpraHu3auMn, OCYLLeCTBAAIOWMX U3JaHME y4ebHbix nocobui, KoTopblie
AOMNYCKATCA K MCMNO/Ib30BaHUIO B 0OpasoBaTe/ibHOM Npouecce B UMERLWMX
rOCY4apCTBEHHYIO  aKKpeauTauuilo U peanunsyrowmnx obpasoBaTesibHble
nporpammbl 06ero o6pasoBaHnA 06pa3oBaTeNbHbIX YYPEKAEHUAX, A TAKKE MHOM
y4yebHOM M AMAAKTUYECKOM nuTepaTypbl Ana obydawwmxca (paboune Tetpaau,
atnacbl U T. n.), oTBeYatoWwmx TpeboBaHMAM ob6pasoBaTeNbHbIX Nporpamm F6OY
COLU Ne21.

5.4. PyKoBogutenu npegmMmeTHbIX METOAUYECKUMX 06beguHeHn:

5.4.1. CBoeBpeMeHHO OpPraHuU3ykT, KOHTPOAUPYIOT U HECYT OTBETCTBEHHOCTb 3a
paboTy yunutenen-npegMeTHUKOB CBOEro MeToan4yeckoro obveamHeHUa no



dbopmupoBaHUIO nepevyHa HeobxoaMMbIX [AOKYMEHTOB y4yebHoro ¢oHaa B
cooTBeTcTBUM C PepepanbHbiM nepevyHem y4ebHUKOB, PEKOMEHAOBAHHbIX W
AonyweHHbIX MUHUCTEpCTBOM 06pa3oBaHMA U Hayku PP gna mcnonb3oBaHUs B
ob6pa3oBaTe/IbHOM MpoLecce, NepeyHer opraHM3aLnin, OCyLWEeCcTBAAIOLMNX U3aHNE
y4ebHbIX Nocobuin, KOTopble AOMYCKAKTCA K UCMO/b30BaHMIO B 06pa3oBaTe/ibHOM
npouecce B WMMELWMX TFOCYAAPCTBEHHYID aKKpeaAuTauuilo W peannsyowmx
obpa3oBaTenibHble nNporpammbl  obuwiero obpasoBaHusAs 0bOpa3oBaTe/bHbIX
yYperKOoeHUsaX, nepevyHem OpraHu3auMn, OCYLLECTBAAIOWMX U3AaHME Y4YebHbIX
nocobumin, KOTopble AOMNYCKATCA K UCNONb30BaHUIO B 06pa3oBaTe/IbHOM npouecce
B MUMEIOLLMX rOCYAaPCTBEHHYHO aKKpeaAUTaLMIo U peanmsyolmx obpasoBaTesibHble
nporpammsl obuLero o6pasoBaHMa 06pa3oBaTeIbHbIX YHPEXAEHUAX, @ TAKKE NHOM
y4yebHOM U AMAAKTUYECKON NuTepaTypbl ANA obydatowmxcs (KOHTYpHbIe KapTbl,
atnacbl u T.n.), oTBeyatrowmx TpeboBaHMAM obpa3oBaTesibHbiXx nporpamm BOY
COLU Ne21.

5.4.2. CBoeBpeMeHHO nepeaatoT nepeyeHb He0bXoAMMbIX AOKYMEHTOB y4ebHOro
doHpa B WBL, ana panbHenwen opraHusauum pabotbl MO GOPMMPOBAHUIO
y4yebHoro ¢poHaa n obecnevyeHun yyalmxca AOKymeHTamm yyebHoro poHAa.

5.5. Yuutena-npegmeTHuUKu:

5.5.1. CocTtaBnAtoT nepeyeHb HeobXoAMMbIX AOKYMEHTOB y4dyebHoro ¢oHaa B
cooTBeTcTBUM C PepepanbHbiM nepevyHEM Yy4ebHUKOB, PEKOMEHAOBAHHbIX W
AonyweHHbIX MUHUCTEepCTBOM 06pa3oBaHMA M Haykn PP ana ucnonb3oBaHuA B
o6pa3oBaTeIbHOM Mpouecce, NepeyHen opraHmM3aLmin, OCyLLEeCTBAAIOLWNX U3aaHNe
y4ebHbIx nocobui, KoTopble AOMYCKAKTCA K MCMOAb30BaHWUIO B 06pa3oBaTe/IbHOM
npouecce B MMEWLWMX T[OCYAAPCTBEHHYIO aKKpeauTaumio U peanmnsytomx
obpasoBaTesibHble nporpammbl  obwero obpa3oBaHuA 0b6pa3oBaTeNbHbIX
yypexaeHusax, nepeyHem OpraHu3auuin, OCYLLECTBAAKOWMX U3daHUE Yy4ebHbIX
nocobui, KoTopble A0MNYCKAOTCA K UCNONb30BaHUIO B 06pa3oBaTeIbHOM npoLecce
B UMEIOLLMX rOCYAapCTBEHHYO aKKpeaUTaLUMIO U peanm3yromx obpasoBaTebHble
nporpammsl obLLero o6pasoBaHMa 06pa3oBaTe/IbHbIX YHPEXAEHUAX, @ TAKKE NUHOM
y4ebHOM U gMAaKTUYECKON nuTepaTypbl gna oby4yatowmxca (KOHTypHble KapThbl,
atnacbl U T. N.), oTBevamowmx TpeboBaHMAM obpasoBaTenbHbIx nporpamm FBOY
COLL Ne21.

5.5.2. KOHTpOAUPYIOT U HECYT OTBETCTBEHHOCTb 33 NCNONb30BaHUE U COXPAHHOCTb
AOKyMeHTOoB y4yebHoro ¢oHAa B pamkax obpasoBaTenbHOro npouecca.

5.6. KnaccHble pykoBogurenu:

5.6.1. YyacTBYylOT B Bbl4a4€ U NpUeme A0KyMeHTOoB y4ebHoro poHaa.



5.6.2. KOHTpOAUPYIOT HanuMumMe [OKYMEHTOB YyyebHoro d¢oHaa Yy Karkaoro

y4aleroca Knacca.

5.6.3. UHPopmUMpPYIOT poguTenen, yvyawmxca o nepevyHe AOKYMEHTOB y4ebHOro

$OHAA, BXOAALWMX B KOMMNEKT WKOJIbHUKA JAHHOMO KNacca, U Yncne AOKYMEeHTOB

yyebHoro ¢oHga, umetowmxca 8 UBL,. MpoBoaaT MHCTPYKTMBHOE cobpaHue C

obyyalowmmmca 1M poauTenamu  (3aKOHHbIMW  NpeacTaBUTeNsIMM) MO

O3HakomneHuto ¢ lpasunamu nonb3osaHmna UMb n mepamun oTBETCTBEHHOCTU 33

yTepIo 1 Nopyy AOKYMeHTOB yyebHoro ¢poHAaa.

5.6.4. OpraHu3yoT NUKBUAAUMIO 3340/KEHHOCTU MO AOKYMeHTam y4debHoro

¢$OoHAa yyawmmmca Knacca.

5.6.5. HecyT OTBETCTBEHHOCTb 3a MCMO/Ib30BaHME W COXPAHHOCTb [OOKYMEHTOB

yuyebHoro ¢poHAaa.

5.7. Komuccuma no coxpaHHoctn poHaa:

5.7.1. He pexe 1 pasa B TpumecTp NPOBOAUT MNPOBEPKY WCMNO/Ib30BAHUA W

COXPAHHOCTU JOKYMEHTOB y4ebHoro ¢poHaa.

5.7.2. MpuHUMaeT pelieHne o HeobX0AMMOCTM PEMOHTA MU 3aMeEHbI OKYMEHTOB

yyebHoro ¢oHaa B TeyeHue y4ebHoOro roga, T. €. B NepmnoL UX UCMONb30BaHMUS.

5.8. O6yualowmecs:

5.8.1. MonyyaoT B 6€3BO3ME3AHOE MO/Ab30BAaHWE M UCMONL3YHOT AOKYMEHTbI

yyebHoro ¢oHAa B COOTBETCTBMWM C [AaHHbIM MOJIOXKEHWEM W MpaBUAAMMU

nonb3oBaHua UbL.

5.8.2. O6na3aHbl HeperkHO OTHOCUTLCA K JAOKYMeHTam y4yebHoro ¢oHAaa.

[JOoKyMeHTbl yyebHOro poHaa A0MKHbI ObiTb 06EPHYTLI yYaLMMUCA B CbEMHYHO

06/10XKKY (CMHTETMYECKYIO nnn BymakHyto). Ha npoTaxkeHun Bcero yuebHoro roaa

yyawmeca ob6A3aHbl CAeguTb 33 LENOCTHOCTbIO M COXPAHHOCTbIO 06M10XKeK U

COLEPKMMOTro AOKYMEHTOB y4ebHOoro ¢oHAaa, BOBpemMA NPOM3BOANTL UX PEMOHT

WM 3aMeHy.

5.8.3. HecyT OTBETCTBEHHOCTb 33 COXPAHHOCTb U CBOEBPEMEHHbI Bo3BpaT B UBL

AOKYMEHTOB y4yebHoro ¢oHAa, npenocTaBNeHHbIXx Mm B 6e3Bo3mesgHoe

no/ib30BaHue.

5.8.4. Mo oKoHYaHuM y4yebHoro roga 06s3aHbl CAaTb AOKYMEHTbI y4ebHOro ¢poHaa
8 NBL.

5.8.5. Mo oKkoH4YyaHun obyueHuna B T6OY COLU Ne21 obsasaHbl cAaTb AOKYMEHTbI

yyebHoro ¢oHaa B WMBL. Bblgaya AWYHBLIX AOKYMEHTOB oOby4yatowmmca, npwm

Hannuum 3agomkeHHocTn B UBL, moxeT bbiTb NPUOCTaHOBEHA.

5.9. Poagurenu:



5.9.1. O6ecneuynBaloT COXPAHHOCTb MONYYEHHbIX y4YalwmMmucs B HesBo3mesgHoe
Nonb30BaHME AOKYMeHTOB yyebHoro ¢poHAa B COOTBETCTBUMM C MOAMMCAHHbLIM
porosopom mexay NbOY COLU Ne21 n pogutenamum y4eHuKa.

5.9.2. OTBeYalOT 33 BO3BpAT B HAA/IeXKALEM COCTOAHUN AOKYMEHTOB y4ebHOro
¢oHaa B MBL, no oKOHYaHUKM yuebHOro roga, a TakXkKe B C/ly4ae nepexoaa B ApYryto
obpa3oBaTe/ibHYHO OpraHU3aumio Uam BblbbITMA obyyatowerocs.

5.9.3. Bo3mew,atoT yTpaTy Uam nopyy A4OKYMeEHTOB y4ebHoro ¢poHAaa.
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